
Date: __________________________________________   ID Number: _ _____________________________________

Cardholder’s Name: ________________________________________________________________________________

Phone: _ _________________________________________________________________________________________

Refund of Card Balance:
Reason for refund: 	 o Withdrawing	 o Request for refund of funds 	 o Transfer of funds

There is a $15.00 service charge for all refunds of funds from Skyhawk Card for Skyhawk Silver.

$ _________  Skyhawk Silver 	 $ _________  Bookstore	 $ _________ Computer Store
Banner Refund to Skyhawk Silver $ _________ (not available during refund check processing)
o Schedule verified in Banner ____________     o Verify credit balance in Amount Due – TSAAREV ____________

Sales Refund:
Amount: $ _________

Reason for Refund:
o Uniprints	 o Copiers 	 o Vending $ _________ 
o Humanities Valuport	 o Library Valuport
Please attach a copy of patron history showing refund.

Cardholder’s Signature: _____________________________________________________________________________

Staff Member Signature: ____________________________________________________________________________

For Office Use Only:

o Banner Entry   o CBord Entry

Initials: _____________________

Date: _______________________

Business Affairs - Skyhawk Card Services
116 Administration Building

Martin, Tennessee 38238
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The University of Tennessee at Martin is an EEO/AA/Title VI/Title IX/Section 504/ADA/ADEA employer and complies with UT System Policy No. HR0220. E05-0171-00-001-11


