Free On-Line Training Courses
Instructions:

Go to http://oit.utk.edu/cbt
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Computer-Based Training (CET) is an interactive method of learning that provides a series of self-paced, hands-on,
SRLEE web-based courses. CET offers technology, managerial, and supervisory curricula. Technology curricula contain
courses for IT beginners and IT professionals. Technology courses include Microsoft Office (Word, Excel, Outlook etc.),
CBT ShowMe Macromedia, Adobe, Security, Interet (Internet basics, How to create a Web page, stc.), and more advanced topics

such as JavaSeript, C, LINUX, Servers, and open systems. Managerial and Supervisory curricula contain courses for
Business Skills, Human Resource, and Workplace Complaince. Some of these courses inlcude Communication,
Diversity, Leadership, and Team Building. OIT provides these courses for free to UT students, faculty, and staff. There
are hundreds of courses available. (Course Listing)

Why should I take CBT?

€8T s an easy, fun, and powerful tool for leaming essential computer skills. The CBT search function allows you to
locate courses on a particular topic. Seme courses have subject matter experts available 24/7. Practice tests that

mimic ce tification exams are available. CET is also convenient and extremely flexible. Depending on your knowledge

of the topic being covered, you can choose beginning, intermediate, advanced, or power user levels of training. Or, it

vou want to know how to do something specific, you can select that one skill. For example, if you want to know how to

create a table in Microsoft Word, then you navigate to that section. Also, you can move through the CBT courses at g
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Go to REGISTER (One time only) or go to LOGIN.
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‘Welcome to OIT's Computer-Based Training
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e First Time Users Must Register Before Using the System I

CBT ShowMe Enter your Netld and Password

Check Browser Compatability.
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Enter your NetID and Password
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Register
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i First Time Users Must Register Before Using the System

CBT ShowMe

Enter your Netld and Password

Logln Clear Values

Check Browser Compatability
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Your Netld and Password have been authenticated

Clickto Enter Skilpat CB T

Youmay get an error stating that you entered an unregistered user
Ifthis occurs, follow the directions on the screen to register for an account or attempt to log in again

Done
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Click on View Extended Catalog.

/2 Catalog - Windows Internet Explorer
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Shortcuts
My Plan
My Favorites ourse Curricula Add to My Plan
My Report.
User Guide
Download Instructions
Making Time for Training
SkillSoft Tech Support
UT CBT Coordinator
OIT Home:

Click on the Course you wish to participate in.

The “Expected Duration” showing for the course is the actual
amount of time that will be awarded for training hours.

Click on Play Course.
(You can also choose to add to My Plan to take at later date)

Click Begin Course.

After completing training course, go to Take Test.
Print Test Scores or Certificate, if desired.



