Equity and Diversity Clearance Form
Regular Full-Time and Part-Time Non-Exempt Positions

The University of Tennessee at Martin

Proposed Appointee:  






Appointment Effective: 



Job Title: 







Department: 


  Grade: 


	Type of Position:
	
	New Hire
	
	
	Promotion
	
	
	Transfer
	
	
	New Position

	
	
	
	
	
	
	
	
	
	
	
	

	Type of Appointment:
	
	Regular Full-Time
	
	
	Regular Part-Time
	
	
	Flex-Year
	
	
	


1.
The UTM affirmative action plan requires that a request for non-exempt personnel position form be approved before a search is initiated.

1Dates of Approval: 


2.
Position formerly held by: 



3.
	
	Total
	White
	Native American
	African American
	Hispanic
	Asian
	Veteran
	Disabled

	
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F
	M
	F

	2 Applicants
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	3Interviews
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	Proposed Offer
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


4.
If minority candidates were identified and/or interviewed, but the position is not proposed to be offered to one, explain the reasons:

5.
If female candidates were identified and/or interviews, but the position is not proposed to be offered to a female, explain the reasons:
6.
If disabled candidates were identified and/or interviewed, but the position is not proposed to be offered to a disabled individual explain the reason:

1 Dates first advertised in the Position Vacancy List

2 Persons contacting personnel services to be considered for a particular vacant position that has turned in a completed application and other necessary credentials relative to position.

3 Individuals interviewed who have on file an application and other necessary credentials.

7.
If Vietnam era veterans were identified and/or interviewed, but the position is not proposed to be offered to a Vietnam era veteran, explain the reasons:

8.
If the position is to be offered to an internal candidate for whom the position would represent a promotion, indicate his or her previous position (title, department, title code number and grade level):

Affirmative action requires an employer to do more than assure employment neutrality.  It requires additional efforts to recruit, employ, and promote qualified members of groups previously excluded, even if that exclusion cannot be traced to particular discriminatory actions on the part of the employer.  It does not require the employer of a person unqualified for the position, or if a less qualified than other applicants, so long as the qualifications considered are appropriate to the demands of the position.
Department Head Requesting Approval


Date
Approved Dean or Director



Date

Approved Vice Chancellor



Date

Director of Human Resources 


Date

Equity and Diversity Officer



Date
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