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BLACKBOARD 9.1: INTRODUCTION TO ASSESSMENT MANAGER

TESTS
A Test may be created, edited, and deployed in a content area. All Tests reside permanently in the Course Tools/Tests, Surveys and
Pools area of the Control Panel. In the Tests area, all tests are listed, with area Deployed and Date Last Edited.

In the content Area: In the Course Tools/Tests, Surveys, Pools:
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Evaluation Tasks
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Upload from MicroGrade or E
Wikis
1. Onthe course.Menu, open desired Content Area in which 1. Open Control Panel/Course Tools/ Tests, Surveys, and
assessment will be deployed. Allow any applets messages Pools to choose between Test, Surveys, or Pools.

that display. A screen with four tabs appears: Build Content,
Create Assessment, Add Interactive Tool, Assign Textbook.
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In the content Area:

In the Course Tools/Tests, Surveys, Pools:

2. Click on Create Assessment and choose Test.

Create Assessment ¥

Test

Survey
Assignment
SafeAssignment

On the Create Test page, select Create a New Test (Create
button) or Add test (Select Test Below to choose from list
of existing tests) and Submit.

Create Test

Creating a Test deploys the Test to a content area. Once a Test has been d

A Add Test

Create a new Test or select an existing Test to deploy.

Create a New Test Create

Add Test -- Select Test Below -—

2. Select Test; the Tests page will display: Note that you
must Build Test, or Import Test, or choose to Edit,
Export, Copy or Delete an existing Test. This list of
tests is the list from which tests in the content area’s
Create Test/Add test are selected.

Choose Build Test.

(TE‘ /Si Tests
Tests are a means of assessing student performance. More Help

Buta Test | import est |

Name
Quiz2
Quiz 3
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In the content Area:

In the Course Tools/Tests, Surveys, Pools:

3. When you select Create a new test, the Test Information
page appears. Fill in the information and Submit.

@‘] Test Information

Enter a Name for the Test. This is a required field. The name is the ti

% Indicates a required field.

W Testinformation |

#* Name [

Description

<[Normal  ~] [3 ~] [ara ~| B 7 U s

-

3. When you choose Build Test, the Test Information
page appears. Fill in the information and Submit.

{&j Test Information

Enter a Name for the Test. This is a required field. The name is the ti

% Indicates a required field.

W Testinformation |

#* Name
Description
“[Normal  ~] [3 ~] [ara ~| B 7 U s

-
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In the content Area:

In the Course Tools/Tests, Surveys, Pools:

4. The Test Canvas appears with a notice, Success: quiz created.

Choose to Create, Reuse, or Upload Questions. To add pool
questions, choose Reuse Questions and refer to the end of
this handout.

Success: Quiz21 created.

@ Test Canvas: Quiz21

Create Question ¥ J] Reuse Question ¥ | Upload Questions

4. The Test Canvas appears with a notice, Success: quiz
created. Choose to Create, Reuse, or Upload Questions. To
add pool questions, choose Reuse Questions and refer to
the end of this handout.

Success: Quiz21 created.

%i‘fi Test Canvas: Quiz21

Create Question ¥ J Reuse Question ¥ | Upload Questions

5. Choose Create Question and select the type of question
desired. You may continue to add questions.

@ Test Canvas: Quiz 16

Create Question ¥ | Reuse Question ¥ m

Calculated Formula
Calculated Numeric
Either/Or

Essay

File Response

Fill in Multiple Blanks
Fill in the Blank

Hot Spot

the Create Question drop)

Jumbled Sentence
Matching

Multiple Answer
Multiple Choice
Opinion Scale/Likert
Ordering

Quiz Bowl

Short Answer

True/False

5. Choose Create Question and select the type of question
desired. You may continue to add questions.

ﬁ Test Canvas: Quiz 16
| Create Queston < | Reuse question | Upie

Calculated Formula
Calculated Numeric
Either/Or

Essay

File Response

Fill in Multiple Blanks
Fill in the Blank

Hot Spot

the Create Question drop|

Jumbled Sentence
Matching

Multiple Answer
Multiple Choice
Opinion Scale/Likert
Ordering

Quiz Bowl

Short Answer
True/False
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In the content Area:

In the Course Tools/Tests, Surveys, Pools:

6. You can continue to add questions or click OK to return to the
Create Test page to deploy the test. In the list under Select
Test Below, Add Test to deploy in content area and Submit.
The Test Options page will open once a test is deployed.

Q‘ | Create Test

B Add Test

Create a New Test Create

Add Test

-- Select Test Below -

Quizl2

6. Or you may click OK to return to the Tests page and the list of
all tests.

?f Tests

Build Test

7. Create the question and Submit. The Test Canvas appears,
with the Success: Question saved message.

Success: Question saved.

@j Test Canvas: Quizl5

7. Create the question and Submit. The Test Canvas appears,
with the Success: Question saved message.

Success: Question saved.

}%‘aj‘ Test Canvas: Quizl5

You can continue to add questions, or click OK to return to the
Tests page with the list of tests. Test Options can only be edited
from within the deployed test in the content area.
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In the content Area:

In the Course Tools/Tests, Surveys, Pools:

8.

Likewise, to Add Test to begin with, highlight the chosen
existing test and click Submit to deploy the test. The Test
Options page appears. Test Options include: Test
Information, Test Availability, Due Date, Self-Assessment
Options, Test Feedback, and Test Presentation.

Complete the settings and Submit. You are returned to the
Create Test page.

°|\§1W Test Options

[Test Options control information about the Test, in

% Indicates a required field.

1. Test Information

4 Name

Choose Color of Name

Description

[Normal || [3 ~] [aral ~|

-

-

8.

If you choose to Edit an existing Test, select Edit from the
drop-down list beside the test name. The Test Canvas of the
designated test appears and you can choose to add questions.
Clicking on OK returns to the list of Tests in Tests, Surveys and
Pools.

*@7 Tests

Build Test § Import Test

Name

Quizll ¥

Quizl2 %
Quizl3 Edit

Quizl4 Export

Quiz2 Copy

Quiz 3 Delete

Py
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In the content Area:

In the Course Tools/Tests, Surveys, Pools:

9. You can choose to edit any deployed test by clicking on the
drop-down list beside the deployed test. When choosing to
edit an existing test, note the options in the drop down list
beside the existing test: Edit the Test, Edit the Test Options,
Adaptive Release, Adaptive Release Advanced, Set Review
Status, Metadata, Statistics Tracking, User Progress, Move,
Delete.

Quiz 5 ¥
Availabili

Edit the Test
Edit the Test Options

Adaptive Release

Adaptive Release: Advanced
Set Review Status(Disabled)
Metadata

Statistics Tracking (On/Off)
User Progress

Move

Delete

9. Thus the given test has been edited and stored. To change
Test Options, you must access the Test from the content area
where it was initially created or added (deployed).

The test is now in the content area where it will be visible to
students. A column has been entered into the Grade Center if
that option was selected.

e Note that the icon is no longer grayed out when a test is available.

For additional tutorials on Reusing Questions, Uploading Questions, Survey, Assignment, Safe Assignment, and the different kinds of

questions to create, please consult the ITC web page at http://www.utm.edu/departments/itc/training.php and

http://ondemand.blackboard.com/assess.htm .

NOTE: the following information was updated on March 29, 2011 - A Test generator by BYU is found at:
http://www.byui.edu/ats/testgen.htm. (Some of the illustrations in the directions are out of date, but understandable. )
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SURVEYS

As with Test, Surveys may be created, edited and deployed in a content area. All Surveys reside permanently in the Course Tools/Tests,
Surveys and Pools area of the Control Panel. In Surveys, all surveys are listed, with area Deployed and Date Last Edited.

In the content Area: In the Course Tools/Tests, Surveys, Pools:
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il Course Materials (v} Disk Usage Report
Clossary
Journals
Content
COURSE MANAGEMENT E] onten o
* Control Panel Lo contes ~ | Messages
Eiles Folder empty Respondus LockDown Browse

Send Email

Course Tools
Evaluation » Tasks

Tests, Surveys, and Pools
Upload from MicroCrade or E

Wikis
1. Onthe course.Menu, open desired Content Area in which 3. Open Control Panel/Course Tools/ Tests, Surveys, and
assessment will be deployed. Allow any applets messages Pools to choose between Test, Surveys, or Pools.

that display. A screen with four tabs appears: Build Content,
Create Assessment, Add Interactive Tool, Assign Textbook.
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In the content Area:

In the Course Tools/Tests, Surveys, Pools:

2. Click on Create Assessment and choose Survey.

Test

Survey

Assignment

SafeAssignment

On the Create Survey page, select Create a New Survey (Crete
button) or Add survey (Select Survey Below to choose from list
of existing surveys) and Submit. Only undeployed surveys are
seen.

'J[\\?ﬂ Create Survey

8 Addsurvey |

Create a New Survey Create

Add Survey -- Select Survey Below --
Surveyl

2-_

2. Select Survey; the Surveys page will display: Note that
you must Build Survey, or Import Survey, or choose to
Edit, Export, Copy or Delete an existing Survey. This
list of surveys is the same list from which you Add
Survey in the content area. (All Surveys are seen on
this page.)

Choose Build Survey.

ﬁ Surveys
import Survey |

Surveyl
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In the content Area:

In the Course Tools/Tests, Surveys, Pools:

3. Survey Information appears. Fill in the information and
Submit.

ﬁ Survey Information

% Indicates a required field.

W ey mformation

# Name I

Description

~[rormal ] [arial

| B 7 U xR

L]
]
il
=

3. Survey Information appears. Fill in the information and
Submit.

ﬁ Survey Information

% Indicates a required field.

W sy mformation

# Name I

Description

~[Nomal~] [3.7] [aval =~ Bz ues xo<

L]
1]
il

4. Survey Options include Name, Availability, Due Date, Self-

Assessment Options, Survey Feedback Survey Presentation,
and Submit.

Success: Survey 2 created.

‘Q\?ﬁ Survey Options

+ Indicates a required field.

N Survey Information
# Name Survey 2

Choose Color of Name . ¥ | Black

Description

‘lNo(maI jl [Aria\ j

Submit and return to the content area.

B 7 U &k

4. Survey Canvas appears with a Success: Survey created
message.

Success: Survey25 created.

ﬁ Survey Canvas: Survey25

The Survey Canvas allows instructors to add and edit questions, red

Find Questions Upload Questions

You can continue to add questions, or click OK to return to the
Surveys page with the list of Surveys. Survey Options can only be
edited from within the deployed survey in the content area.

10
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In the content Area: In the Course Tools/Tests, Surveys, Pools:
5. From the content areas, you can choose to edit any deployed | 5. From the Tests, Surveys and Pools/Surveys page, you can
survey. Edit, Export, Copy or Delete any Survey.
Survey3 ¥ [T Surveys
Ava”abi“ty = Surveys are a means of gathering information|
Edit the Survey
Survey6 Edit the Survey Options m
Availability:| > Adaptive Release Name
Adaptive Release: Advanced srvey5
x test test | . set Review Status(Disabled) Surveyl
‘/ ) . Surveyl0
Availability:| , Metadata Surveyl5
Statistics Tracking (On/Off) Survey 2
X 2testtest User Progress Survey25 : x
= Availability: Survey3 | - Edt
| » Move Surveys |~ Exeort
. Survey6 Copy
< Quiz13 Delete 5
- elete

11
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POOLS

Pools are created from Course Tools/Tests, Surveys and Pools.
1. Select Pools from the Tests, Surveys, and Pools screen.

‘{giﬁ Tests, Surveys, and Pools

Tests
Surveys

Pools

2. Either Build Pool or select an existing pool to edit.

Name
Pool 1
Pool 2
POol3

v
¥

Pools

Edit
Export
Copy

Delete

Number of Questions
1
0
1

Pools are sets of questions that can be used in multiple Tests or Surveys. Pools can be imported from outside the system and exported for reuse. More Help

aui Pl

Date Last Edited

January 10, 2011 2:48 PM
January 10, 2011 1:45 PM
January 10, 2011 1:51 PM

Displaying 1 to 3 of 3 items

Show All

Edit Paging.. |

12
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3. The Pool Canvas appears. You may Edit Pool Canvas (at top of screen in drop-down box), Create Questions, Find Questions,
and Upload Questions. If editing an existing pool, you may adjust the Criteria Summary: Delete, Add Points, Question Display

and set the Default Points. You may change the order of questions, and change Question Settings (at upper right).

"\_?) Pool Canvas: Pool 1 ¥
! ;

ged and searched. Instructors can use the check boxes to select any or all questions and then delete them or change the points for them. More Help

The Pool Canvas presents an inventory Ii{ Edit

[ crste Queston- | Fira Questons ] Upoad Guestons

Question Settings

Description
Instructions
Total Questions 1
Total Points 5

Searchcurrentresults:[ | Go

Browse Criteria Criteria Summary

estion types All Pool Questions
View * Reset to Default Question typ Quiest!
Displaying 1 to 1 of 1 items
Question types
Delete Poims\: Update | Question Display
) Question Text Question Type Default Points
() Nashville is the capital of Multiple Choice 5

Delete Poims\:| Update | Question Display
Displaying 1 to 1 of 1 items Show All | Edit Paging...

4. Inthe drop-down box beside each question header, you can Preview (Details), Edit, Copy or Delete.

Criteria Summary
Question types All Pool Questions

Delete Points |:] Update | Question Display

) Question Text

() Nashville is the capital of ¥
x
Delete Points Update | Qu
‘:] = Quest] Details
Edit
Copy
Delete
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5. To use pool questions in building a test, choose Reuse Questions and Find Questions on the Test Canvas.

'T{?i}e] Test Canvas: Test 1

Reuse Question ¥

Create Question Set

Upload Questions

o Create Random Block
Description

Instructions

Find Questions

Total Questions 0
Total Points 0

Select a question type from the Create Question drop-down list.

The Test Canvas allows instructors to add and edit questions, add Questior]

6. A Find Questions box will display. Use Criteria to locate the desired questions to add to the test by checking in the box

beside each question. Click Submit to finish.

|,£” Find Questions

Questions are organized by the Criteria listed on the page. Use the Criteria drop-down lists to search for questions to add to the test. Click Submit
to finish. Click Cancel to return to the previous page. More Help

Search current results: [ ] Go
Browse Criteria Criteria Summary
Ve PR Pools All Pools Tests All Tests

Displaying 1 to 14 of 14 items
Pools
Question Display Mode (O [ Copy selected questions @ @& Link to original questions

Iests

Question Displ

O Questig

0O It @font

(O ([ Eating t

(O (1 Grass is

| Inwintg _

O L) Matchy|  eel NEITETE
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