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USING ECHO 360 PERSONAL CAPTURE - For Administrators

http://docs.echo360.com/releases/2.5/UserGuide/Server Configuration for Personal

Capture.html
Creating Presenters

1.In the ESS application, navigate to the Configuration tab, Users subtab.
2.Press Add button. The Add New User screen opens.

3.Enter the user's first and last names and email address.

4.Set the user's primary time zone.

5.Select the Presenter role.

6.Enter a username and password for the user.

7.Press Save. You are returned to the user detail page.

&.Press Add New to add another user.

Repeat this operation for each faculty or academic member using Personal
Capture.

To check Personal Capture assignments, go to Configuration/Licensing/Presenter
Assignments.
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Choose a license from the drop-down list under Assign Presenter License.

AssigmwPrasenter Licenses

License : (\ai

Jotal : 15 Assigned : 6 Available : 9
Presesfer

Licensed

~vesenter Licenses

License:  ay s Total : 15 Assigned: 6  Available: 9

Presenter

The checkbox beside the presenter will be checked if they have been licensed..

[ Spiegel, Harriette

Product License, ID 2009-10-14-002367, Product(s): Podcast, Enhanced Podcast, Vodcast, Rich Media Audio,
Rich Media Video

Select the check box for each presenter you want to license.
Press Save. Presenters are now licensed.

The following is a copy of the document “Echo360Personal_Capture.pdf.” This
document is entitled, “Using Echo360 Personal Capture — For Faculty.”
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For Faculty:

1. Open the Echo360 software on your computer.

2. Start Recording.

3. Delete, edit or publish.

4. Published Personal Capture will be in the Blackboard course associated with
faculty name in Echo360.

USING ECHO 360 PERSONAL CAPTURE - For Faculty

In order for UTM faculty to use the Personal Capture, they must do the following:
1) Request the help of ITC to download the software onto their computer,

2) Designate the target Bb course into which the capture will be placed by the Echo
server.

3) There MUST be a folder in the Blackboard course called Course Materials on the
top-level menu list. (Spelling matters!) The ITC will have created a section in
Echo360 that is linked with the Blackboard course that the faculty will be using to
display the recording; the recording will be in the Course Materials folder after
processing. The ITC will have assigned an Echo360 login and password.

! (Course Materials '

Procedures

1. Go to http://Echo360.utm.edu. Click on Configuration/Downloads
2. Choose the software from the list. Download the software.
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3. Run the program from the location to which it has been downloaded on your
computer. Faculty will access the recorder from this location on their computer.

? 3 items, 2.1 MB available —O—

|_| Echo360 Personal Capture
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| _ Echo360 Personal Capture
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4. The ITC will have created a section in Echo360 that is linked with the Blackboard
course that the faculty will be using to display the recording. There MUST be a folder
in the Blackboard course called Course Materials on the top-level menu list.
(Spelling matters!)
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5. Faculty starts recording.

eChéo) PersonalCapture |

@ Go to My Recordings I

. Start Recording I

# Show at Startup
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5. Note options on recording interface - Enable Built-in Microphone, Screen 1, Built-
in iSight (webcam). When finished, Stop Recording.

000 Echo360 Personal Capture

ech® .

Recording

Title:  Untitled

Screen 1 [ ‘ Built-in iSight
¥ Enabled 4 ¥ Enabled

—
e=JJ

6. In order to edit or publish, you must login to the server with your Echo360 login
and password.

k-
ﬁ' Built-in Microphone
i ¥ Enabled

8NoO Publish Recording

ech®

Login

You must login to the server before you can publish any
recordings.

Username
hspiegel@utm.edu
Password

No current or future course sections are associated with
Spiegel, Harriette. Please contact your system
administrator.

Fl:pgin—a @ncel )
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7. 1f faculty has been added in Echo360, related courses will be displayed. Select the
target course in which the Personal Capture will appear. Click Next.

Select Course

Select a course section from the following list in which to publish the recording. Course sections in which |
you are listed as a presenter in EchoSystem are displayed.

Previous 10 Displaying courses 1 to 1 of 1 Next 10

Q—N!R_’ O Cancel )
—

£

8. Select to Create a new Echo or Replace existing personal capture Echo. Choose
start date and time. Click Next.

ech®

Select Echo
You can either create a new Echo or replace an existing one for this course. Only personal capture based

Echoes for this course will be listed for replacement. Replacing an existing Echo will not change published
links.

e Create new Echo
() Replace existing Echo

Set Echo date and time

Set the start date and time for the new Echo. This becomes the presentation date and time to the
students viewing the Echo.

1/18/2011 3:49pM  [1]

o
k Ema Cancel
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9. Edit Echo Details - Title. Click Publish to process the recording.

‘eché

Edit Echo Details

Set Echo title before publishing to the server. This is displayed to the student as the presentation title.
When you are finished click "Publish” to upload the recording and begin processing

Title

Untitled

( Back )@‘ Cancel )
- 2

10. The processed Personal Capture recording will be displayed with the options to
Delete, View/Edit, Publish Recording or Start Recording.

Harriette Spiegel

Total Recordings: 1 Space Available: 372.29 GB

B

Ascending
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For Administrators
http://docs.echo360.com/releases/2.5/UserGuide/Server%20Configuration%20for%20Per
sonal%20Capture.html

Creating Presenters

9.1n the ESS application, navigate to the Configuration tab, Users subtab.
10.  Press Add button. The Add New User screen opens.

11.  Enter the user's first and last names and email address.

12.  Set the user's primary time zone

13.  Select the Presenter role

14.  Enter a username and password for the user.

15.  Press Save. You are returned to the user detail page.

16.  Press Add New to add another user.
Repeat this operation for each faculty or academic member using Personal
Capture.

Checking Users
To check Personal Capture assignments, go to Configuration/Licensing/Presenter
Assignments.
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Choose a license from the drop-down list under Assign Presenter License.

AssigmwPrasenter Licenses

License : (\aii

Jotal: 15 Assigned : 6 Available : 9
Presesier

Licensed

~vesenter Licenses

License: | Ay N Total : 15 Assigned: 6  Available: 9

Presenter

The checkbox beside the presenter will be checked.

@ Spiegel, Harriette

Product License, ID 2009-10-14-002367, Product(s): Podcast, Enhanced Podcast, Vodcast, Rich Media Audio,
Rich Media Video
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