
How to Download Files in Blackboard 
 
To download document: 
1. Log into Blackboard. Then, enter the appropriate course. 
2. Click the button or menu item on the Course Menu where the file is located. 
3. Locate file, then right-click on file name and choose "Save Target As..."(Internet 

Explorer) or "Save Link..." (Netscape). Mac Users click on file name to download.

 
4. Choose location to save your document then click 'Save'. 

 
 


