How to Schedule an Exam at the UTM Testing Center:

Go to SSC Webpage:
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9 You are now at the main menu of Self Scheduler.
Select: dMonth and Daye€ you want to take the exam. (Step #1).
 Then,d{ St SO& [cBoRsBybuDSam. (Step #2).
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f  In this example, | am a Business Major and | want to take a Major Field Exam on March 31* at
8am:
o Iselected, dMarch 31¢. (from calendar).
o Then, | selected, dMajor Field ¢ Businesse (from ‘Select ServiceR
o Now, | will click on 8:00am.
A Note: Plan on two hours for a Major Field Exam. For a Gen Ed Exam, plan on an
hour to complete the exam.
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9 Once, I click on 8:00am, | see the sign-in menu for SelfScheduler.
1 Go to bottom of the page: Enter Name (First, Last), Enter and Re-Enter Email Address, Enter
Your Postal Code. ->Then, Select ¢Sign-Upé.
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Many SelfScheduler™ actions require you to sign in.
You must sign in before you can go any further,
New users sign up by entering name, email and postal code.
You will receive an email with your password and activation information.

New to ServiceBuzz''?
The SelfScheduler™ makes it essy to Existing Users 16N ¥ Here!

connect and schedule with the people
and services that matter most! E-mail Address

Scheduling is as easy as providing

your name, email and postal code. Password

12 By olicking on the Sign In button, you agree to our Tems of Service

Sign In

Having Trouble? |
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M At this menu:
o Enter your Phone Number
0 Select Appointment Duration (Major Field ¢ 2hrs., Gen Ed. ¢ 1hr)
0 SELECT SCHEDULE APPOINTMENT ¢ VERY IMPORTANT!!!
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B E=sy Steps™ for Scheduling an Appointment
¥ Select What + Select When ¥ Select With Confirm Info * Finished!t #public Scheduler

Thanks for Signing Up! You are now able to schedule an appointment
In order 1o schedule future appointments, you will be receiving an e-mail at successggutm.edu with 2 temporary pass code and activation key. After you recsive this e-mail please follow the directions to
complete the activation of your acoount.

Appointment Details n
Schedule Appointment: Complate the following; click schedule
What: web-hased testing First Name =
bt = Sunssrsta
Wihen: 3/31/2010 at £:00 AM (CET)
e Curation of 150 mirs: Last Nams Student
With: web-based computers, University of TN o
Martin Fhone = e o g e -
Where: Student Success Center University of TN area & oo regured e _oousa | T 8BITT44
Martin
Select Appomimen 2his
Duration {preference) hd
_ Enter Appoi 0
Appointment Policies =
Appoiniments must be scheduled 2t least 2 days In advance but no. hd
v T 152 873 1 SAEACE Pa T ST B .
“Limens 2 258 charscies
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1 At the bottom of the page, Select, dBack to Public Scheduleré.
9 Congratulations! You have scheduled an appointment to take an exam!
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Cong lations! ou have an
Subject web-based computers, University of TN Martin
Date/Time 3131/2010 at 8:00 AM for 2 hrs {CST)
Location Student Sucoess Genter University of TN Martin
Address 211 Clement Hall

Martin TN, 38238
Sarvica(s) mapor fiskd - business

Ering the following:

Notes
7l Send a copy of this information to my email account, success@utm.edu
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