
How to Schedule an Exam at the UTM Testing Center: 

Go to SSC Webpage: 

¶ www.utm.edu/success 

¶ Select: άSchedule Examέ 

 

 

¶ You are now at the main menu of Self Scheduler. 

¶ Select:  άMonth and Dayέ you want to take the exam. (Step #1). 

¶ Then, ά{ŜƭŜŎǘ {ŜǊǾƛŎŜέ ŀƴŘ  choose your exam. (Step #2).

 

http://www.utm.edu/success


¶ In this example, I am a Business Major and I want to take a Major Field Exam on March 31st at 

8am: 

o I selected, άMarch 31έ. (from calendar). 

o Then, I selected, άMajor Field ς Businessέ (from ΨSelect ServiceΩ). 

o Now, I will click on 8:00am. 

Á Note: Plan on two hours for a Major Field Exam. For a Gen Ed Exam, plan on an 

hour to complete the exam. 

 

¶ Once, I click on 8:00am, I see the sign-in menu for SelfScheduler. 

¶ Go to bottom of the page: Enter Name (First, Last), Enter and Re-Enter Email Address, Enter 

Your Postal Code.  -> Then, Select  άSign-Upέ. 

  



¶ At this menu: 

o Enter your Phone Number 

o Select Appointment Duration (Major Field ς 2hrs., Gen Ed. ς 1hr) 

o SELECT SCHEDULE APPOINTMENT ς VERY IMPORTANT!!! 

 

¶ At the bottom of the page, Select, άBack to Public Schedulerέ.  

¶ Congratulations! You have scheduled an appointment to take an exam! 

 


