6.4 Physical Resources

Introduction


The University of Tennessee at Martin is comprised of beautiful grounds and buildings. Numerous major buildings, including the Paul Meek Library, the Boling University Center, and Brehm Hall have been renovated since the last reaccreditation (1990-91). Other buildings have experienced minor repairs or roof replacements. The campus is now served with centralized heating and cooling. UT Martin was the first university in Tennessee to upgrade heating/cooling controls through a performance contract. All projects have been done to satisfy one or more elements of the campus master plan.


Although considerable improvements have been made on campus, numerous deferred maintenance issues still exist due to lack of funding. Staffing levels in the physical plant, particularly in the custodial area are adequate to support our mission but they are less than recommended by the Association of Physical Plant Administrator standards. The University is expending the minimal allowable amount on maintenance, therefore increasing its deferred maintenance costs. These issues will be revisited as soon as funding is available.


Physical resources, including buildings and equipment both on and off campus, must be adequate to serve the needs of the institution in relation to its stated purpose, programs and activities. The physical environment of the institution should contribute to an atmosphere for effective learning.

The campus of the University of Tennessee Martin presents a positive learning environment, and the buildings, grounds, and equipment are adequate to serve the needs required by the institutional mission statement for both on and off campus. This statement is supported by the Tennessee Higher Education Commission (THEC) space analysis report included in the master plan, figure 11, titled Department Comparison at 5,300 FTE, which states that according to the THEC formula UT Martin has a surplus of 110,783 NSF (Net Square Feet). This statement is also supported by a recent survey (See Appendix A) that shows 95% of responding faculty report that the University has adequate physical resources. The UT Martin self-study staff survey (See Appendix B) shows that 61.1% of the staff surveyed indicated UT Martin has adequate parking, 71.3% said that the University has adequate heat, air conditioning, and workspace, and 71.8% noted that there are adequate computer resources. The UT Martin self-study student survey (See Appendix C) shows that 88.5% of the students surveyed indicated that UT Martin has an adequate number of laboratories, 79.6% noted that there are adequate laboratory hours, 60.8% said there is adequate staff; 79% indicated there are adequate updates and maintenance, 88.4% said the software is adequate but only 58.9% said there are efficient, economical and quality printing/duplicating resources. Since the survey, students have been provided with free printing in computer laboratories up to 100 copies a semester (paid for by technology fees).

The organizational design and functional use of the campus space provide both a practical and aesthetic climate reminiscent of traditional pastoral campuses. Administrative and academic buildings are arranged around a quadrangle separated from the housing complexes. The symmetry of the central campus design is unbroken by roads or other obstructions that would detract from the rural ambience of the campus community. 

The Committee has determined that UT Martin is in compliance.

Documentation/Support Materials:

Campus Master Plan 

Faculty Survey

6.4.1 Space Management

6.4.1 Space allocated to any institutional function must be adequate for the effective conduct of that function.


Space allocation for specific institutional functions is continuously monitored to ensure that there is adequate space to meet the needs of the function. The University has a computerized database which reports the description, assignment, and use of all space on campus.


The SACS Self-Study Office has copies available of the most recent space needs analysis calculated by THEC and included in the master plan, figure 11, titled Department Comparison at 5,300 FTE. This document supports the assertion that UT Martin has adequate space with the exception of a small shortfall of Lab space that has since been remedied with the renovation of Brehm Hall. 


The Space Usage Report is an analysis of how classroom space is used by hours of the day. The highest utilization is from 9 a.m. through 1 p.m. on Mondays, Wednesdays, and Fridays. The University has flexibility to schedule more classes in the afternoon hours.

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:



Physical Facilities Inventory

Space Usage Report

Campus Master Plan
Documentation of Compliance for Criteria 6.4.1 Space Management

	Must Statement
	Statement of Compliance
	Supporting Documentation

	6.4 Physical resources, including buildings and equipment both on and off campus, must be adequate to serve the needs of the institution in relation to its stated purpose, programs and activities.
	Compliance
	· Campus Master Plan 



	6.4.1 Space allocated to any institutional function must be adequate for the effective conduct of that function.
	Compliance
	· Physical Facilities Inventory

· Space Usage Report

· Campus Master Plan


6.4.2 Buildings, Grounds, and Equipment Maintenance


A positive atmosphere for effective learning exists at the University of Tennessee at Martin. Contributing substantially to this positive atmosphere is the physical environment of the University. Administrative and academic buildings are arranged around a spacious, central quadrangle. Trees, shrubs, grass, flowers, and animal life contribute to a positive aesthetic atmosphere. The beauty of the campus has long been recognized both on and off the campus. Since 1970, the campus has been listed in the National Directory of Botanical Gardens. In 1993, the campus was awarded the “Grand Award” for Professional Grounds Maintenance by the Grounds Maintenance Magazine and the Professional Grounds Maintenance Society.


UT Martin’s land, buildings, and equipment are located on a 250-acre campus with a 680-acre adjoining farm that serves as a research unit of the UT Agricultural Experiment Station and also serves the UT Martin campus as the agricultural field teaching/demonstration complex. The campus has 46 academic and support buildings and residence facilities. There are dormitory facilities for 2,415 single students and 256 apartments for married students, faculty members, and others associated with the University.

6.4.2.1 An institution must have a plan for the upkeep of its property.


The University realizes the need to have a plan for the upkeep of its property, and this is reflected in the mission statement of the physical plant, the Campus Master Plan, the Summary of Capital Budget Request, the TMA (The Maintenance Authority) Completed Projects List and the UT Martin Physical Plant Maintenance and Operations Process Physical Plant Self Sufficient Procedure. At the present time, the University maintenance and grounds personnel maintain all facilities in good condition. Routine maintenance items are work-order generated on a daily basis, and most items are handled within a reasonable amount of time. The only exceptions to this maintenance program would be for those items that require large sums of money or utilization of specialty equipment from outside contractors.

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:

Campus Master Plan

Summary of Capital Budget Request

(TMA) Completed Projects List

UT Martin Physical Plant Maintenance and Operations Process Physical Plant Self Sufficient Procedure

6.4.2.2 At a minimum, the plan must address routine, preventative and deferred maintenance of buildings, equipment and grounds. Where appropriate, it should verify the estimated costs of maintenance as well as when and how it is to be performed. There should be a written schedule for regular maintenance activities and a written record of projects completed.

 
The maintenance employees and maintenance administration, hampered only by the recurring state funding problems, have long pursued preventative maintenance on all equipment. The physical plant administrators use an automated system to track regular maintenance projects. This system generates reports such as the TMA (The Maintenance Authority) Completed Work Orders and the TMA Work Order Aging by Area. Preventive maintenance is performed on all physical plant equipment as required and the custodians located in each building are encouraged to report any problem they encounter with building and equipment to the work order control desk. This policy of utilizing custodians in this manner is stated in the UT Martin Physical Plant Maintenance and Operations Process Physical Plant Self Sufficient Procedure. Due to limited staff, the time required for handling routine calls sometimes causes preventive maintenance work to be delayed or rescheduled.


The University of Tennessee at Martin has installed a utility conservation system, the first system of its type installed by a public college or university in Tennessee where the system was paid for through a performance contract. The conservation system was funded over five years through energy savings of $350,000 per year.


Administrative and professional staffing in the physical plant area consists of a director of the physical plant and assistant director and plant engineer, grounds manager and horticulturalist, HVAC manager, and business manager. Overall staffing per APPA standards indicates the need for one custodial employee for every 20,000-25,000 square feet. UT Martin has building space equaling 1,277,285 total square feet, and 40.37 full-time positions are budgeted with 51.1 positions needed. This model indicates that the building services unit is presently staffed at approximately 79% of the APPA recommendation. The APPA model indicates that there should be one grounds employee per 1/3-10 acres. UT Martin has 232 acres. This calculates to 23.2 positions needed. The University currently has 15.5 full-time positions budgeted. This indicates that the grounds crew operates at approximately 67% of the APPA recommendation. Physical plant employees do all of UT Martin’s heating, ventilation, air conditioning, painting, plumbing, carpentry, and electrical work. 

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:

(TMA) Completed Work Orders

(TMA) Work Order Aging by Area

Preventive Maintenance Plan, Lock and Key, Roof, HVAC


UT Martin Physical Plant Maintenance and Operations Process Physical

Plant Self Sufficient Procedure

6.4.2.3 The plan must be operational and evaluated annually.

The plan for maintenance is updated on a computerized physical plant management system. This system produces printed and online status reports, that are monitored daily. It also produces other management tools used in evaluations of routine, preventative, and deferred maintenance of buildings, equipment, and grounds. These include completed work orders, preventative maintenance reports, a completed projects report, a planned projects report, and a capital projects list which includes completed and capital projects planned.

The chancellor and the vice chancellor for finance and administration through the budget-planning process determine the physical plant’s operating budget. The size of previous budgets, planning requirements, emergency needs, the THEC maintenance and operations formula requirements and the University’s budget picture as a whole help determine the monetary amount of the allocation.


Along with other campuses in the UT system, UT Martin participates in capital maintenance and capital outlay planning. A summary of the five-year capital and maintenance budget request is provided.


In terms of funding for facilities maintenance, UT Martin currently spends 101 percent of the Tennessee Higher Education Commission’s recommended formula amount that is based upon an average expenditure per square foot at other institutions. During 1999-2000 the University spent $4,454,302.56 for facilities maintenance and utilities and during 2000-01 the amount spent was $5,752,812.38.

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:

Organizational Chart (Physical Plant)

Mission Statement (Physical Plant)

E-Mail from Mike Davis – Capital Funding Meetings

Agenda and Minutes of Capital Funding Meeting

Documentation of Compliance for Criteria 6.4.2 Buildings, Grounds, and Equipment Maintenance

	Must Statement
	Statement of Compliance
	Supporting Documentation

	6.4.2.1 An institution must have plan for the upkeep of its property.
	Compliance
	· Campus Master Plan

· Summary of Capital Budget Request

· (TMA) Completed Projects List

· UT Martin Physical Plant Maintenance and Operations Process Physical Plant Self Sufficient Procedure

· Mission Statement (Physical Plant)

	6.4.2.2 At a minimum, the plan must address routine, preventative and deferred maintenance of buildings, equipment and grounds. Where appropriate, it should verify the estimated costs of maintenance as well as when and how it is to be performed. There should be a written schedule for regular maintenance activities and a written record of projects completed.
	Compliance
	·  (TMA) Completed Work Orders

· (TMA) Work Order Aging by Area

· Preventive Maintenance Plan, Lock and Key, Roof, HVAC

· UT Martin Physical Plant Maintenance and Operations Process Physical Plant Self Sufficient Procedure


	6.4.2.3 The plan must be operational and evaluated annually.

	Compliance
	· Organizational Chart (Physical Plant)

· Mission Statement (Physical Plant)

· E-Mail from Mike Davis – Capital Funding Mtgs.

· Agenda and Minutes of Capital Funding Meeting


6.4.3 Safety and Security

Introduction


The University of Tennessee is committed to providing a safe and secure campus environment. The department of public safety takes a proactive role in establishing and maintaining a secure environment. Most recently the efforts of the department of public safety have greatly increased due to the September 11, 2001 tragedy. The department has made significant efforts in assisting appropriate law enforcement agencies, educating campus personnel, investigating campus incidents, and protecting the rights of all residents of the campus. The University views the dual role of the department of public safety as providing a secure environment and educating the campus regarding issues such as alcohol, date rape, suspicious packages, etc. The department is a critical component of the University’s Emergency Management Plan. The department of public safety has good relations with other local, state, and national law enforcement agencies.
6.4.3.1 The institution must take reasonable steps to provide a healthful, safe and secure environment for all members of the campus community.


In keeping with its mission, the University works diligently to provide a healthy, safe, and secure environment for all members of the campus community. Safety and security needs are addressed in several ways. Safety and security needs are addressed cooperatively by the department of public safety and the office of housing, which includes the staff members in the residence halls. The housing/security staff includes a supervisor and 20 student assistants.

The department of public safety staff includes 12 full-time officers who are commissioned by the University of Tennessee and the City of Martin, plus four permanent support staff members, and 20 student assistants. All officers are fully schooled at the Tennessee Law Enforcement Training Academy, which has responsibility for preparing officers for city, county, and state agencies. All officers also participate in 40 hours of annual in-service training, in addition to other programs that are available to continue their educational experiences in law enforcement. 


Desk workers staff all residence halls 24 hours per day. The office of housing provides desk workers from 8 a.m. until midnight each day. The operation from midnight until 8 a.m. is managed by the department of public safety in cooperation with the residence hall staff. Night supervisors work at the front desks and supervise the activities in the lobbies and desk areas from midnight until 8 a.m. They maintain two-way radio communications with the department of public safety. All outside doors to the residence halls except entrances to the main lobbies are locked at midnight and alarms turned on. All entrances have panic bars for emergency egress if necessary. Roaming patrols by night supervisors check the outside doors and adjacent areas, lobbies, and basements. The University police maintain walking, bicycle, and car patrols in the vicinities of residence halls, parking lots, and adjacent areas. Each residence hall has a resident assistant on duty at all times.


Building security is another responsibility of the department of public safety. Each night from 8 p.m. until 2 a.m., the academic buildings are thoroughly checked and locked. Each building is checked for safety hazards and security risks during the lockup routine. In order to check on anything that may require attention, police officers also patrol the perimeters of these buildings throughout the night.


Adequate lighting for the campus is a concern shared by the department of public safety and the staff of the physical plant. Both groups constantly monitor lighting needs and respond to student and staff feedback on problems. Because of the importance of adequate lighting on campus and the age of the existing lighting, the University has included in its capital maintenance request $2,000,000 to rebuild and expand existing campus lighting.


The enforcement of the University’s parking regulations is an additional responsibility of the department of public safety. Careful monitoring and patrolling of parking areas provide both secure and adequate parking for students and staff. 

Keys to all academic and support buildings are requested and issued through the department of public safety with the physical plant maintaining the key vault and operations for the cutting of keys.

As stated earlier, the department of public safety has good relations with other local, state, and national law enforcement agencies, using radio communications to interact with these agencies 24 hours a day, 7 days a week. The city of Martin has an excellent fire department and their equipment and staffing assessment is based in part on the needs at UT Martin. The county provides ambulance service and UT Martin officers can communicate with this and other emergency services directly if needed.

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:

Crime Awareness and Campus Safety Booklet

6.4.3.2 Administrative responsibility for environment health and safety programs must be assigned.


Administrative responsibility for environmental health and safety programs belongs to the director of environmental health and safety. The director reports directly to the vice chancellor for finance and administration. An emergency response plan has been developed and is included in the campus safety manual and is emphasized in current  safety programs. The director is responsible for monitoring all environmental safety issues on campus and reports needed repairs and safety hazards to the campus physical plant office that is responsible for repair.  This office is also responsible for maintaining the University’s Emergency Management Plan.

 The University is concerned that the safety director’s office is not adequately staffed; the current director is a retired employee who only works two days per week. However, the University’s five-year plan commits to filling the position with a full-time staff member. The office would then further meet the University’s responsibilities in the area of environmental health and safety.

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:


The University of Tennessee at Martin Emergency Response Plan


Five-Year Plan (UT Martin)
6.4.3.3 A comprehensive safety plan must be developed, implemented and evaluated regularly. The plan should give special attention to the adequate provision and use of safety equipment in laboratories and other hazardous areas; to the modification of buildings, if necessary, for easy egress in the event of fire or other emergency; and to familiarizing all building occupants with emergency evacuation procedures.


 The emergency management plan for the UT Martin campus was expanded in May 2000. The plan is currently under extensive review and updating in light of the September 11, 2001 tragedy and subsequent events. Upon updating of the plan, practice drills will be performed to educate all participants of the plan. Fire alarm evacuations will be held each semester for all buildings. To initiate evacuation and/or movement to safe areas, plus to monitor general conditions of the building, a building manager has been designated in each of the campus buildings.


At present, two programs are in place to emphasize laboratory safety. The “Chemical Hygiene Plans” are written plans which outline safety procedures for each of the laboratory departments on campus. The departments of chemistry; biological sciences, geology, geography, physics, and the college of agriculture and applied sciences have each designated a chemical hygiene officer and submitted their written chemical hygiene plans.  The plans are reviewed on an annual basis to reflect any modifications of safety procedures. The second program is the right-to-know requirement, which covers all laboratories as well as any other campus department which brings employers, students, or visitors into contact with hazardous materials.


The UT Martin method of disposal of hazardous wastes complies with the Tennessee Organizational Safety and Health Act policy. At present, the waste is picked up at the generating department or stored in a designated building at the maintenance center until a sufficient quantity is collected, and then the waste is picked up and disposed of by an approved disposal company. UT Martin, because of the small amount of hazardous waste, has been designated exempt, meaning no state report is required other than the initial shipping manifest information.

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:

Crime Awareness and Campus Safety Booklet

The University of Tennessee at Martin Emergency Response Plan 

UT Martin Disaster Plan 

Documentation of Compliance for Criteria 6.4.3 Safety and Security

	Must Statement
	Statement of Compliance
	Supporting Documentation

	6.4.3.1 The institution must take reasonable steps to provide a healthful, safe and secure environment for all members of the campus community.
	Compliance
	· Crime Awareness and Campus Safety Booklet



	6.4.3.2 Administrative responsibility for environmental health and safety programs must be assigned.


	Compliance
	· Emergency Response Plan (The University of Tennessee at Martin)

· Five-Year Plan (UT Martin) 


	6.4.3.3 A comprehensive safety plan must be developed, implemented and evaluated regularly. The plan should give special attention to the adequate provision and use of safety equipment in laboratories and other hazardous areas; to the modification of buildings, if necessary, for easy egress in the event of fire or other emergency; and to familiarizing all building occupants with emergency evacuation procedures.
	Compliance
	· Crime Awareness and Campus Safety Booklet

· The University of Tennessee at Martin Emergency Response Plan 

· UT Martin Disaster Plan 



6.4.4 Facilities Master Plan

The institution must maintain a current written physical facilities master plan that provides for orderly development of the institution and relates it to other institutional planning efforts.


The University maintains a written physical facilities master plan that provides for orderly development and coordination with other planning efforts. The University of Tennessee at Martin Physical Facilities Master Plan was developed in February 1995. The plan considers the facility needs of the University based upon two enrollment benchmarks, 6,500 and 7,500 full-time equivalent (FTE) respectively. The executive summary of the master plan is as follows:


In February 1994, the University of Tennessee commissioned Hickerson Fowlkes Architects to prepare a long-range Master Plan for facilities development at The University of Tennessee at Martin. The purpose of the Master Plan program is to establish an understanding of the issues relating to proposed growth and to provide a framework for the orderly, incremental development of the campus.


As one of the principal campuses in the UT system, and the only public university in west Tennessee outside the city of Memphis, UTM is planning for the accommodation of a 25 percent increase in enrollment over the next ten years.


The campus Master Plan described herein accommodates an enrollment increase of 25 percent and establishes an overall planning framework for facility expansion beyond the 25 percent enrollment increase. This plan will serve as a guide for the orderly development of the campus environment.


The University of Tennessee was established in 1900 by the Baptists of Martin as Hall-Moody Institute. By act of the state legislature in 1927, the school began operating under the University of Tennessee system. In 1967 The University of Tennessee Martin Branch officially became The University of Tennessee at Martin. Today the University has grown to a multi-purpose University offering baccalaureate and master degree programs in 80 major fields of study. The University employs approximately 725 people and serves approximately 5,300 full-time equivalent (FTE) students. The University is located in rural northwest Tennessee, about 150 miles northwest of Nashville and 125 miles northeast of Memphis in the city of Martin.


The major efforts cited in the plan have been aggressively addressed and many are now complete. For example, the renovation of Brehm Hall was bullet item number one and it is now complete. This renovation addressed the laboratory deficiencies of agriculture and biological sciences. Others are included in the University’s budget request for capital and maintenance funding. The master plan is contained both in the physical plant and in the office of finance and administration.

The Committee has determined that UT Martin is in compliance.


Documentation/Support Material:

Campus Master Plan

Documentation of Compliance for Criteria 6.4.4 Facilities Master Plan
	Must Statement
	Statement of Compliance
	Supporting Documentation

	6.4.4 The institution must maintain a current written physical facilities master plan that provides for orderly development of the institution and relates it to other institutional planning efforts.
	Compliance
	· Campus Master Plan




6.5 Externally Funded Grants and Contracts

Externally supported activities have increased both in number and size over the past five years. As can be seen in Table 6-9, external funding from grant and contract work has grown from $1,636,115 in FY 1995-96 to approximately $4,054,022 in FY 2000-01 (including recovered indirect costs). The data in Table 6-9 include both direct and indirect cost components but do not include matching or cost-sharing contributions made by the University. For the period between FY 1995-96 and FY 2000-01, UT Martin faculty and administration submitted 238 proposals, requesting a total of $20,659,044. Of these proposals, 198 (83%) were funded for a total of $14,220,021 (69% of the total amount requested). This is an enviable record for an institution without large graduate programs or a research-based mission. Proposals and subsequent awards focus on service to the region, teaching and research, and institutional needs. Documentation for these numbers can be found in the office of academic and research services (OARS) at the University of Tennessee at Knoxville, the UT Martin Office of Business Affairs, and the UT Martin office of Research, grants, and contracts.
Table 6-9. Grants and Contracts at the University of Tennessee at Martin.

	Year
	Number

Submitted
	Dollars

Requested
	Number

Funded
	Dollars

Funded

	1995-96
	30
	$2,379,372
	22
	$1,636,115

	1996-97
	39
	$2,395,554
	38
	$2,345,540

	1997-98
	42
	$3,430,819
	34
	$2,280,120

	1998-99
	43
	$2,555,642
	37
	$2,391,975

	1999-00
	37
	$2,941,206
	30
	$1,512,439

	2000-01*
	47
	$6,956,461
	37
	$4,054,022


* Does not represent any “pending” or “withdrawn” grant proposals.


Limited state funding over the past several years has created a greater emphasis on the University seeking external grants and contracts as a means of enhancing the institution’s resources. This led the University to establish a full-time office of research, grants, and contracts. That office now employs a full-time director and a three-quarter-time secretary. Major grants awarded for FY 2000-01 are with the U.S. Department of Commerce/NTAI program, Tennessee Department of Health and Human Services, Tennessee Department of Vocational and Rehabilitation Services, U.S. Department of Education (LAAP Program), and National Science Foundation (ATE and NSF Scholars Program), to name a few. Major grant proposals are currently being reviewed by the Coca-Cola Foundation, the U.S. Department of Agriculture (IFSS Program), and the National Institutes of Health (NIH) AERA Program. Other proposals are in the process of being written and submitted for review to the U. S. Department of Education (Title III Comprehensive Development Program), the U. S. Department of Commerce (TOP), the National Science Foundation (Leadership in Engineering, Science/Mathematics Teacher Education, Research in Undergraduate Education, Museums and Acquisitions, and the Math/Science Initiative). In addition, three new program initiatives are in the initial investigative or writing phase.  These include Upward Bound, NSF Engineering, and International Business (Title VI).   

The University administration strongly encourages grant and contract work. The University has established an indirect recovery plan wherein recovered indirect costs are distributed as follows:  35% to the generating department; 15% to the college housing the generating department, 25% to the office of research, grants, and contracts, and the remaining 25% to the general fund. This is an inducement to seeking grants and contracts.


The office of research, grants, and contracts has primary responsibility for identifying external funding opportunities and for assisting University faculty and staff in preparing grant and contract proposals. The office of business affairs monitors the distribution of contract and grant funds. In addition, the office of business affairs works with the office of research, grants, and contracts and the grantees to insure compliance with the terms of grants and contracts.
6.5.1 Externally funded grants and contracts must be related to the stated purpose of the institution.

The University of Tennessee at Martin Mission Statement in the 2001-02 University Catalog states, “Research, scholarship, and creative endeavors enhance teaching and enlarge knowledge.” The mission statement of the office of research, grants, and contracts states:

 The mission of Research, Grants, and Contracts (RGC) is to assist members of the campus community with pursuing and managing their research and development activities sponsored by internal and/or external agencies and organizations.

The University requires completion of an internal coordination sheet by administrators at the department, college, and University levels for all proposals for external funding. This ensures that the proposed activity is consistent with the plans and programs of the University. Any grant that contains cost-sharing or matching provisions is approved by the vice chancellor for finance and administration. In addition, UT Fiscal Policy requires that, if any question exists as to whether the purpose of a prospective grant is outside the mission of the campus or unit, the appropriate vice president must approve the application before it is submitted (UT Fiscal Policy – Section 010, Part 02). 

The department chair, college dean, director of human resources, director of research, grants, and contracts, vice chancellor for development (if applicable), vice chancellor for academic affairs, vice chancellor for finance and administration, and chancellor must approve the internal coordination sheet. This review provides for careful consideration of cost-sharing/matching commitments, adjustments in teaching assignments, and time commitments required for the project. Additionally, this review insures that the appropriate committees have approved any use of human subjects or animals.

The Faculty Handbook Section 2.13.3 (Research Policies) states:

Research is one of several means to promote the University’s primary mission of excellence in undergraduate education. While it leads to new knowledge and understanding vitally needed in the classroom, research is an important vehicle for professional development and assists the faculty member in maintaining excellence in instruction. In addition, it provides a means for the University to attract and develop well-informed students. Faculty members are encouraged to initiate and participate in research projects to the extent allowed by limitations on available time and resources.

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:


UT Martin Mission Statement

UT Martin Office of Research, Grants, and Contracts Mission Statement

UT Martin Faculty Handbook

Internal Coordination Sheets 

Proposals (located in the Office of Research Grants and Contracts)

Grant Budgets

University Ledgers for Grant Programs 

Additional Information: <http://www.utm.edu/research.html>

6.5.2 The institution’s policy on such grants and contracts must provide for an appropriate balance between grant and contract activity and instruction, and guarantee institutional control over the administration of research projects. 

Section 2.12.1 of the Faculty Handbook specifies that teaching responsibilities should comprise about 80 percent of faculty workload. Research, institutional service, and public service activities are generally included as part of the remaining 20 percent. According to the Faculty Handbook, “Deans/directors and department chairpersons are responsible for structuring schedules to take into account differences in responsibility which impact upon the overall teaching load.” 

Department chairs are provided two mechanisms to monitor the balance between instruction and research. An annual faculty assessment process provides the department chair with an opportunity to review and approve faculty members’ proposed instructional, research, and service activities for the upcoming academic year. The University’s grant review process requires department chairs’ approval before grant applications can move forward. Consequently, a key consideration in the process is the likely impact of external grant awards on the department’s course offerings. The duration of the grant and the complexity of the associated project are used in determining the time commitments required of project directors and/or principal investigators. Every effort is made to ensure that no externally funded project detracts from the primary teaching mission of the University. 

University policy establishes administrative control over externally funded projects from initial planning through program funding, implementation and completion. The office of research, grants, and contracts assists faculty members in identifying potential funding sources, preparing grant proposals, negotiating the University’s internal pre-submission approval process, and ensuring that all awarded contracts comply with Education Department General Administrative Regulations (EDGAR) and Office of Management and Budget (OMB) Circulars A-21, A-110, A-122, and A-133.

Before any grant proposal is submitted, it must be reviewed and approved by the appropriate department chair and dean as well as the director of human resources, director of research, grants, and contracts, vice chancellor for development (if applicable), vice chancellor for academic affairs, vice chancellor for finance and administration, and chancellor. This comprehensive review serves to assure that grants and contracts are in balance with the instructional mission of the University.

The current $4 million level of external funding represents only 6% of the total University budget. An examination of specific awards between FY 1996 and FY 2000 indicates no negative impact on instruction in any unit. The internal coordination process provides safeguards that insure administrative control over all sponsored projects, whether they are awarded for teaching, research, or service activities. Once each academic level has approved a grant or contract and funding is secured, the office of business affairs establishes a special (restricted) account to handle the funds. Periodic audits insure that control of project expenditures is maintained. 

The Faculty Handbook details policies dealing with conflicts of interest (Section 2.12.4), use of drugs in research (Section 2.13.3.1), and use of human subjects (Section 2.13.3.2). A recently formed committee on the use and care of animals in research is preparing guidelines and will document protocols in the future. The UT System Fiscal Policy establishes budgeting and control requirements for all grants and contracts.

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:


UT Martin Faculty Handbook


UT Fiscal Policy (Section 010, Parts 01 and 02)


<http://admin.tennessee.edu/acs/5010.htm>


EDGAR and OMB Circulars A-21, A-110, A-122, and A-133

6.5.3 The researcher’s freedom to investigate and report results must be preserved. Research support from outside agencies should not undermine these basic research principles.

Researchers are free to pursue investigations without hindrance from the University administration as long as the intended research is consistent with the institutional mission and local, state, and federal laws and regulations. In addition, the University has clearly stated policies regarding researchers’ freedom to investigate information and report results. The Faculty Handbook, Section 2.10.2 (Academic Freedom), states in part:

Members of the faculty are charged to seek and to say honestly and persistently the truth that lies within their respective fields...The freedom of the academy includes not only the right of faculty to teach, read, and write without prior restraint or censure, but also the obligation to make public what labor and caution and care and the freedom to inquire have enabled them to know...The freedom of the academy presupposes a clear understanding between the University and each member of the faculty about the terms of membership, the extent of duties, and the principles of evaluation of service. Under no circumstances may such an agreement abrogate a faculty member’s freedom of inquiry, nor his/her basic right of a citizen and private person to pursue ends and interests consistent with the laws governing all members of society.

The Faculty Handbook additionally contains a statement of policy on misconduct in research and service (Section 2.10.4) that details bounds of ethical investigation and reporting of results. 

Finally, the UT Board of Trustees has adopted a statement regarding academic freedom, which stipulates: “The faculty member is entitled to full freedom in research and in publication of results, subject to the adequate performance of his [or her] academic duties.”

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:


UT Martin Faculty Handbook

UT Board of Trustees Statement of Principles Governing Freedom, 

Responsibility and Tenure

6.5.4 The institution must establish a clear policy concerning a faculty member’s division of obligations between research and other academic activities.

UT Martin faculty performance is evaluated in three areas: teaching and advising; research, scholarship and creative activities; and service. Section 2.12.1 (Academic Workload) of the Faculty Handbook specifies that teaching responsibilities should comprise about 80 percent of faculty workload and other activities about 20 percent. Research, institutional service, and public service activities are each included in this 20 percent. According to the Faculty Handbook, “deans/directors and department chairpersons are responsible for structuring schedules to take into account differences in responsibility which impact upon the overall teaching load.” 

Tenure and promotion requirements identify research and other scholarly activities as important dimensions of the overall evaluation of faculty members. Grants and contracts are considered relevant indicators of research and scholarship activity and are considered at each level of review. However, as previously noted, the Faculty Handbook clearly states that teaching is of primary importance at UT Martin. Finally, while the UT Board of Trustees “Statement of Principles Governing Freedom, Responsibility and Tenure” recognizes faculty members’ freedom to conduct research, it notes that this freedom is “subject to the adequate performance of other academic duties.” 

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:


  UT Martin Faculty Handbook

        UT Board of Trustees Statement of Principles Governing Freedom,


Responsibility and Tenure

6.5.5 It must ensure that this policy is published in such documents as the faculty handbook and made known to all faculty members

The Faculty Handbook (Section 2.12.1, Academic Workload) states that the full-time faculty teaching load is 12 hours per semester. However, department chairs, deans, and the vice chancellor for academic affairs may structure faculty schedules to take into account differences in responsibility which impact upon the overall teaching load. Additionally, Section 2.12.1.1 (Faculty Release Time) states in part: “A faculty member may secure administrative approval to be released from some scheduled duties to provide time for research, public service, or related professional activities.”  

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:


UT Martin Faculty Handbook 

6.5.6 Where applicable, the institution must develop policies regarding summer salaries paid from grant and contract funds, salary supplements paid from grants during the regular academic year, and fees for consultative services provided by faculty members. 

Summer pay from grants and contracts is minimal at UT Martin due to the limited amount of outside funding secured for these projects. Most specially funded summer activity is instructional in nature and complies with policies and procedures for curriculum review and evaluation. UT Fiscal Policy and the UT Martin Campus Fiscal Procedure Statement provide detailed descriptions of appropriate administration of grants and contracts. These guidelines stipulate, for example, how salaries must be charged to grant and contract accounts. In addition, while faculty are eligible to receive fees for consulting services, the Faculty Handbook Section 2.12.3 limits the time devoted to consulting to no more than one day per week. Further, the “Statement of Policy on Commercial Ventures” and the “Statement of Policy on Patents, Copyrights, and Licensing” relate to externally funded projects. 

“The Statement of Policy on Patents, Copyrights, and Licensing” was developed by the UT System Office of Academic Affairs and Research in cooperation with research offices at other universities in the UT System and approved by the UT Board of Trustees. This policy was formulated to accomplish four goals:

1. enhance the research mission of the University

2. provide rewards to faculty/staff inventors, creators, and researchers

3. protect the traditions of academic freedom, the open dissemination of research 

findings, and institution independence

            4.   to promote the economic welfare of the State

One additional purpose of the policy statement is to encourage faculty and staff to engage in research and to help them resolve the difficult legal and moral questions that often accompany research, especially that which is sponsored by external agencies.

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:


UT Martin Faculty Handbook 


Statement of Policy on Patents, Copyrights, and Licensing

UT Fiscal Policy (Section 010, Parts 01,02, and 03)


<http://admin.tennessee.edu/acs/5010.htm >

UT Martin Campus Fiscal Procedure Statement (Section 010)

6.5.7 These policies must be published and made known to the faculty. 
“The Statement of Policy on Patents, Copyrights, and Licensing” has been sent to all departmental offices and is also available in the office of research, grants, and contracts. In addition, each of the documents described above, including the Faculty Handbook, UT Fiscal Policy, and UT Martin Campus Fiscal Procedure Statement, are available in hardcopy and electronic formats.  

 The Committee has determined that UT Martin is in compliance.

Documentation/Support Material: 

UT Martin Faculty Handbook

Statement of Policy on Patents, Copyrights, and Licensing

            UT Fiscal Policy (Section 010, Parts 01,02, and 03)



<http://admin.tennessee.edu/acs/5010.htm>

UT Martin Campus Fiscal Procedure Statement (Section 010)

6.5.8 In accepting funds from outside agencies, the institution must ensure that it maintains control over research and instruction. 

All grant proposals are reviewed by the department chair, dean, director of human resources, director of research, grants, and contracts, vice chancellor for development (where applicable), vice chancellor for academic affairs, vice chancellor for finance and administration, and the chancellor. This review process affords several opportunities to halt grant requests that would forfeit University control over research, instruction, and other activities. Furthermore, the internal coordination process provides safeguards that insure administrative control over all sponsored projects, whether those projects are for teaching, research, or service activities. Once a grant or contract has been approved at each academic level and is funded, the Office of Business Affairs establishes a separate account to document and account for receipts and expenditures (UT Fiscal Policy, Section 010, Part 01, B). Periodic audits of accounts also ensure control over grant and contract expenditures. According to UT Fiscal Policy, Section 010, Part 01, C – Fiscal Responsibility:

The Controller’s Office is responsible for maintaining the official accounting records pertaining to all grants and contracts. This is accomplished through the establishment of appropriate University accounts in which all grant and contract expenditure and reimbursement transactions are recorded. The Controller’s Office  is also responsible for providing monthly accounting reports of the financial status of each grant and contract to principal investigators and other appropriate University officials to assist them in the financial management of these projects. 

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:


UT Martin Handbook


UT Fiscal Policy (Section 010, Parts 01, and 02)


<http://admin.tennessee.edu/acs/5010.htm>

6.5.9 Because many agencies attach stringent regulations directing and limiting the activities for which they provide funding, the institution must safeguard control over its own activities.

UT Fiscal Policy (Section 010, Part 01, C (8)) requires additional review if a grant or contract proposal imposes “unusual procedural, reporting, or billing requirements beyond the University’s normal policies or practices...” Furthermore, the director of research, grants, and contracts is updated with guidelines and policies established by the office of management and budget (OMB) and EDGAR. The director also keeps copies of program guidelines in the office and, in cooperation with the office of business affairs, reviews interdepartmental transfer vouchers, salary transfer vouchers, budget revisions, and other items related to fiscal policies of the UT System and of the sponsoring agency. 

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:


UT Martin Faculty Handbook


UT Fiscal Policy (Section 010, Parts 01 and 02)


<http://admin.tennessee.edu/acs/5010.htm>

6.5.10 Continuity of support for general institutional activities must not be endangered by acquisition of research grants and contracts.

UT Martin has no instructional program that is significantly dependent on funding from external sources. In addition, the Faculty Handbook and the UT Board of Trustees Statement of Principles Governing Freedom, Responsibility, and Tenure make clear that outside service, whether compensated or not, must not interfere with faculty members’ primary responsibility to the institution. There are, however, some non-faculty positions on campus that are primarily funded through grants and contracts. Persons in these positions do not participate as teaching faculty, but provide services to children and families of children with disabilities in the region. Also, a recent award from the National Science Foundation will provide scholarships to 88 students throughout West Tennessee from underrepresented populations to major in computer science, engineering, and mathematics. Furthermore, a grant under consideration by the Coca-Cola Foundation will provide for scholarships to dual-credit juniors and seniors, head start and child care providers, and students enrolled in the bachelor of university studies online degree program. Finally, as an increasing number of grants are submitted, more graduate assistant positions will be written into the operating budgets to provide stipends and fee waivers.

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:


  Faculty Handbook

        UT Board of Trustees Statement of Principles Governing Freedom,    

    Responsibility and Tenure

6.5.11 Grants must be awarded and contracts must be made for specified periods of time. 

While the duration of individual agreements varies, all grants and contracts are awarded for specified time periods. These time periods are documented within the specific “UT Martin Contract Review and Approval Form” and agreed to by recipients. Further, a Restricted Budget Form (Form T-1) is prepared and routed for signatures of the principal investigator/project director, department chair, dean of the respective college, director of research, grants, and contracts; and vice chancellor for finance and administration. This form indicates the “performance period budgeted” for each year of the grant. 

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:


Restricted Budget Form (Form T-1)


UT Martin Contract Review and Approval Form

6.5.12 When the institution becomes even partially dependent upon such funds for faculty salaries and/or graduate student stipends, termination of grants and contracts can jeopardize an entire educational program. It is also important that an institution not become dependent upon indirect cost allowances from grants and contracts to support its regular operating budget.

Funds provided by grants or contracts represent “refurbishing” funds for programs that the University is currently operating or “start up” funds for programs that the University intends to fund in out-years with E&G dollars. Scholarships or program dollars provided through sponsored funding are those for which programs are continued through renewals (e.g. the NSF Scholars Program, the U.S. Department of Education TRIO, and the Tennessee Department of Vocational Rehabilitation).

Indirect costs recovered and distributed pursuant to the recovery plan formula do not support the regular operating budget. Recovered indirect costs merely supplement activities of the recipients. For example, recovered indirect costs distributed to the office of research, grants, and contracts provide additional funds for faculty development and research.  

    The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:


     UT Martin Faculty Handbook


Restricted Budget Form (Form T-1)


UT Martin Contract Review and Approval Form
Documentation of Compliance for Criteria 6.5 Externally Funded

 Grants and Contracts

	Must Statement
	Statement of Compliance
	Supporting Documentation

	6.5.1 Externally funded grants and contracts must be related to the stated purpose of the institution.
	Compliance
	· UT Martin Mission Statement

· UT Martin Office of Research, Grants &Contracts Mission Statement

      <http://www.utm.edu/research.html>

· UT Martin Faculty Handbook

· Internal Coordination Sheets

· Proposals (located in the Office of

      Research Grants and Contracts)

· Grant Budgets

· University Ledgers for Grant Programs 

· Additional Information: <http://www.utm.edu/research.html>



	6.5.2 The institution’s policy on such grants and contracts must provide for an appropriate balance between grant and contract activity and instruction, and guarantee institutional control over the administration of research projects.
	Compliance
	· UT Martin Faculty Handbook

· UT Fiscal Policy (Section 010, Parts 01-02) <http://admin.tennessee.edu/acs/5010.htm>

· EDGAR and OMB Circulars A-21, A-110, A-122, and A-133

	6.5.3 The researcher’s freedom to investigate and report results must be preserved
	Compliance
	· UT Martin Faculty Handbook

· UT Board of Trustees Statement of Principles Governing Freedom, Responsibility and Tenure

	6.5.4 The institution must establish a clear policy concerning a faculty member’s division of obligations between research and other academic activities
	Compliance
	· UT Martin Faculty Handbook

· UT Board of Trustees Statement of Principles Governing Freedom, Responsibility and Tenure

	6.5.5 It must ensure that the policy concerning a faculty member’s division of obligations between research and other academic activities is published in such documents as the faculty handbook and made known to all faculty members.
	Compliance
	· UT Martin Faculty Handbook 

	6.5.6 Where applicable, the institution must develop policies regarding summer salaries paid from grant and contract funds, salary supplements paid from grants during the regular academic year, and fees for consultative services provided by faculty members.
	Compliance
	· UT Martin Faculty Handbook (Section 2.12.3)

· UT Fiscal Policy (Section 010, Parts 01-03)

<http://admin.tennessee.edu/acs/5010.htm>

· UT Martin Campus Fiscal Procedure Statement (Section 010)

	6.5.7 These policies must be published and made known to the faculty.
	Compliance
	· UT Martin Faculty Handbook 

· UT Fiscal Policy (Section 010, Parts 01-03)

<http://admin.tennessee.edu/acs/5010.htm>

· UT Martin Campus Fiscal Procedure Statement (Section 010)

	6.5.8 In accepting funds from outside agencies, the institution must ensure that it maintains control over research and instruction.
	Compliance
	· UT Martin Faculty Handbook

· UT Fiscal Policy (Section 010, Parts 01 and 02) <http://admin.tennessee.edu/acs/5010.htm>

	6.5.9 Because many agencies attach stringent regulations directing and limiting the activities for which they provide funding, the institution must safeguard control over its own activities.
	Compliance
	· UT Martin Faculty Handbook

· UT Fiscal Policy (Section 010, Parts 01 and 02)
<http://admin.tennessee.edu/acs/5010.htm>

	6.5.10 Continuity of support for general institutional activities must not be endangered by acquisition of research grants and contracts.
	Compliance
	· UT Martin Faculty Handbook

· UT Board of Trustees Statement of Principles Governing Freedom, Responsibility and Tenure

	6.5.11 Grants must be awarded and contracts must be made for specified periods of time.
	Compliance
	· Restricted Budget Form (Form T-1)

· UT Martin Contract Review and Approval      Form

	6.5.12 When the institution becomes even partially dependent upon such funds for faculty salaries and/or graduate student stipends, termination of grants and contracts can jeopardize an entire educational program. It is also important that an institution not become dependent upon indirect cost allowances from grants and contracts to support its regular operating budget.
	Compliance
	· UT Martin Faculty Handbook

· Restricted Budget Form (Form T-1)

· UT Martin Contract Review and Approval Form


	Should Statement
	Statement of Compliance
	Supporting Documentation

	6.5.3 Research support from outside agencies should not undermine these basic research principles
	Compliance
	· UT Martin Faculty Handbook

· Restricted Budget Form (Form T-1)

· UT Board of Trustees Statement of Principles Governing Freedom, Responsibility and Tenure 


6.6 Related Corporate Entities

6.6.1 Institutions are often associated with related separately-incorporated units, such as radio or television stations, athletic foundations, research foundations, scholarship foundations, hospitals, for-profit enterprises, press operations and publications, and insurance trusts. When an institution is reliant upon such an entity, or when a separately-incorporated or related entity is reliant upon the institution, documentation outlining the mutual relationship and benefits must be maintained by the institution.


Public Broadcasting System (PBS) affiliate WLJT-TV is a community-licensed television station located on the UT Martin campus. Communications students play a critical role in the production of all WLJT programming, including sports, public affairs, and special events. Communications undergraduates, who both volunteer and work part-time in many production and post-production positions, are also actively involved with WLJT’s promotions and programming departments. WLJT’s locally-produced public service programming includes broadcasts of UT Martin and regional high school football and basketball games and live broadcasts of area festivals and parades. 
WLJT provides public television programming outside of Shelby County for all of West Tennessee and portions of Middle Tennessee, Western Kentucky, and Northern Mississippi. WLJT, with studios located at the University of Tennessee at Martin since 1981, is affiliated with the Public Broadcasting Service and is owned and operated by the West Tennessee Public Television Council, Inc.

The agreement between UT Martin and WLJT-TV outlines how the station and the University enjoy a positive working relationship that results in direct benefits to UT Martin students and programs.

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:


Agreement Between West Tennessee Public Television Council, Inc. and 


   The University of Tennessee at Martin

6.6.2 This documentation must include the following: a description of the separately-incorporated unit's activities; a statement demonstrating the manner in which the activities relate to the purpose of the institution; a current roster of board members of the unit, including institutional personnel and board members who have responsibilities with both the institution and the incorporated entity, whether they are additionally compensated by the entity or not; a copy of the separately incorporated unit's annual financial audit report for the most recently completed year; and copies of the charter and bylaws of the unit.


The agreement between WLJT-TV was entered with a mutual overall mission. This shared mission includes the following points:

· That the West Tennessee geographic viewing area served by WLJT, the same as approximately 70% of the homes of undergraduate students attending the University, will benefit by local programming produced by WLJT;

· That the agreement will facilitate the fulfillment of the intent of the Educational Television Act of 1981 which caused WLJT to be transferred to a not-for-profit community agency;

· That the area of the state will be better served with federal funding available to a public television station with local programming capabilities and commitments;

· That students of the University, through the Department of Communications, be served with a studio capable of producing broadcast-quality programs;

· That this is a temporary arrangement that will be improved as WLJT is able to raise money through fund-raising activities and/or attract state and federal funds, to eventually participate with the University in the construction and equipping of a self-standing WLJT facility, to be located on the University campus.

· The University and WLJT will benefit mutually from the promotion of the other’s activities and interests. The betterment of both institutions will add to the quality of life for West Tennesseans. 

The Committee has determined that UT Martin is in compliance.

Documentation/Support Material:

About WLJT-TV Web site <www.wljt.org>

Spotlight, September 2001

WLJT-TV, Agreement Between West Tennessee Public Television Council, Inc. and the University of Tennessee at Martin

WLJT-TV, Board Roster

WLJT-TV, Financial Audit

WLJT-TV, Charter & Bylaws
 6.6.3 If such entities are reliant upon the institution for fulfillment of their purposes, the institution should ensure that they complement, rather than detract from, the institution's purpose, and that they are subject to proper operating controls and risk-liability containment. The institution should demonstrate the manner in which each related entity contributes to its effectiveness.

Students from the department of communications gain practical broadcast experience by participating in pre-recorded and live productions. Additionally, WLJT-TV broadcasts selected UT Martin intercollegiate sports events, which provides both TV coverage for the University’s athletics program and game-production experience for communications students.

To support the station, members of the University community regularly assist WLJT with pledge drives throughout the year. Also, a UT Martin representative serves as a member of the West Tennessee Public Television Council, Inc.
The Committee has determined that UT Martin is in compliance.


Documentation/Support Material:

About WLJT-TV Web site <www.wljt.org>

Spotlight, September 2001

WLJT-TV, Agreement Between West Tennessee Public Television Council, Inc. and the University of Tennessee at Martin

WLJT-TV, Board Roster

WLJT-TV, Financial Audit

WLJT-TV, Charter & Bylaws

Documentation of Compliance for Criteria 6.6 Related Corporate Entities
	Must Statement
	Statement of Compliance
	Supporting Documentation

	6.6.1 Institutions are often associated with related separately-incorporated units, such as radio or television stations, athletic foundations, research foundations, scholarship foundations, hospitals, for-profit enterprises, press operations and publications, and insurance trusts. When an institution is reliant upon such an entity, or when a separately-incorporated or related entity is reliant upon the institution, documentation outlining the mutual relationship and benefits must be maintained by the institution.
	Compliance
	· WLJT-TV Agreement Between West Tennessee Public Television Council, Inc. and the University of Tennessee at Martin



	 6.6.2 This documentation must include the following: a description of the separately-incorporated unit's activities; a statement demonstrating the manner in which the activities relate to the purpose of the institution; a current roster of board members of the unit, including institutional personnel and board members who have responsibilities with both the institution and the incorporated entity, whether they are additionally compensated by the entity or not; a copy of the separately incorporated unit's annual financial audit report for the most recently completed year; and copies of the charter and bylaws of the unit.
	Compliance
	· About WLJT-TV Web site <www.wljt.org>

· Spotlight, September 2001
· WLJT-TV, Agreement Between West Tennessee Public Television Council, Inc. and the University of Tennessee at Martin

· WLJT-TV, Board Roster

· WLJT-TV, Financial Audit

· WLJT-TV, Charter & Bylaws



	6.6.3 If such entities are reliant upon the institution for fulfillment of their purposes, the institution should ensure that they complement, rather than detract from, the institution's purpose, and that they are subject to proper operating controls and risk-liability containment. The institution should demonstrate the manner in which each related entity contributes to its effectiveness.


	Compliance
	· About WLJT-TV Web site <www.wljt.org>
· Spotlight, September 2001

· WLJT-TV, Agreement Between West Tennessee Public Television Council, Inc. and the University of Tennessee at Martin

· WLJT-TV, Board Roster

· WLJT-TV, Financial Audit

· WLJT-TV, Charter & Bylaws


Documentation of Compliance for Criteria 6.4.2 Continued





Documentation of Compliance for Criteria 6.5 Continued








Documentation of Compliance for Criteria 6.5 Continued
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